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1. Policy

By statute,  certa in state agency purchases of  communicat ions equipment and information management
i tems require the approval  of the Off ice of  the Chief  Informat ion Off icer (OCIO).  This pol icy provides
guidance to agencies for  compl iance wi th these statutory requirements.

1.1 Criteria for Reviews of Information Technology Equipment,  Software, and Services

1.1.1  Does the procurement comply wi th NITC standards and enterpr ise
archi tecture?
1.1.2  Does the procurement avoid unnecessary dupl icat ion of  expendi tures?
1.1.3  Does the procurement address opportuni t ies for  col laborat ion or data
shar ing,  i f  appl icable?
1.1.4  Does the procurement represent the r ight technology for  the job?
1.1.5  Does the procurement require ski l ls  or  resources that  exceed the
capabi l i ty  of  the agency to provide or acquire?

1.2 Information for Reviews

The Agency Information Technology Plan (NITC 1-201),  which is submit ted in
conjunct ion wi th the biennial  budget request ,  provides the general  context  for
procurement decis ions.  In some cases,  a diagram and explanat ion of the
technical  archi tecture is  necessary for  determining the appropr iate technology
for the purpose. Technical  archi tecture descr ibes the hardware,  software and
network infrastructure needed to support  the deployment of  core,  mission-cr i t ical
appl icat ions.  The speci f ic  documentat ion that  is  useful  depends on the type of
purchase.

1.2.1  Documentat ion for  purchase requis i t ions and purchase orders in NIS
(document types ON and 06)
-  Agencies must at tach suff ic ient  informat ion in NIS that  a l lows the reviewer to
determine what is  being purchased, the purpose being served, tota l  cost ,  and a
contact  for  addi t ional  informat ion.  This informat ion can be provided as ei ther a
text note or  an at tachment to the header in NIS. In addi t ion,  the fo l lowing types
of documents are helpful ,  i f  avai lable:
•  Bi l l  of  mater ie l  f rom the vendor
•  Quotat ion f rom the vendor
-  For scanners over $500, agencies must document that  they have consul ted
with the Records Management Div is ion of  the Secretary of  State 's Off ice to
consider the use of  the Records Management Div is ion's scanning services.
1.2.2  Documentat ion for  Compet i t ive Sol ic i tat ions (request for  proposals,
requests for  informat ion,  invi tat ions to bid)
-  Agencies must provide a draf t  copy to the OCIO of  the sol ic i tat ion (RFP, RFI,
ITB) at  least  30 days pr ior  to i ts  p lanned release.
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1.2.3  Documentat ion for  Sole Source Requests /  Requests for  Deviat ion f rom the
Competi t ive Process
- Agencies must document the reasons for  not  fo l lowing the compet i t ive process.

1.3 Approval Timelines

1.3.1  Rout ine purchases recorded in NIS (using document types ON and 06),
such as PCs, laptops,  pr inters,  and low cost  i tems wi l l  be reviewed and acted
upon wi th in one workday.
1.3.2  Procurement requests that  are more complex wi l l  be reviewed and acted
upon wi th in 3 workdays.  The act ion may be a request  for  c lar i f icat ion or
addi t ional  informat ion.  The goal  is  to resolve al l  issues and provide a f inal
act ion wi th in 10 workdays,  excluding the t ime an agency requires to respond to
requests for  addi t ional  informat ion.
1.3.3  Reviews of  major sol ic i tat ions (RFPs, RFIs,  ITBs) wi l l  be reviewed and
acted upon wi th in 7 workdays.  The act ion may be a request  for  c lar i f icat ion or
addi t ional  informat ion.  The goal  is  to resolve al l  issues and provide a f inal
act ion wi th in 12 workdays,  excluding the t ime an agency requires to respond to
requests for  addi t ional  informat ion.

1.4 List of Preapproved Items for Purchase

1.4.1  For the purpose of  procurement reviews pursuant to Neb. Rev.  Stat .  §§
81-1117, 81-1120.17 and 81-1120.20, the Off ice of  the CIO wi l l  maintain a l is t  of
preapproved i tems for  purchase by agencies.  The l is t  wi l l  ident i fy
communicat ions equipment and informat ion management i tems that by their
nature are low cost and pose l i t t le r isk of v io lat ing the cr i ter ia establ ished in
Sect ion 1.1.  The l is t  may also designate certa in i tems as not  requir ing a review
because the pr imary purpose of the i tems is other than informat ion management.
Agencies have pr ior  approval  to purchase i tems on th is l is t .
1.4.2  The l is t  descr ibed in th is sect ion wi l l  appear in Attachment “A” to th is
document.  The Technical  Panel  may approve revis ions to At tachment “A” as
requested.

2. Purpose and Objectives

2.1 Statutory Requirements

2.1.1  Communicat ions Equipment
Sect ion 81-1120.17(1) requires the Div is ion of  Communicat ions to “coordinate
the purchase, lease, and use of  communicat ions services equipment and
faci l i t ies for  state government.”  Subsect ions (4)  and (5)  require DOC to
consol idate and integrate radio communicat ions systems and services,
consol idate te lephone and te lephone-related act iv i t ies,  to provide for  jo int  use
of communicat ions services,  and to “approve al l  purchases and contracts for
such communicat ions act iv i t ies.”  Sect ion 81-1120.20 requires state agencies to
“coordinate al l  communicat ions services or faci l i t ies procurement through the
Director  of Communicat ions.”
2.1.2  Al l  Other Information Management I tems
Sect ion 81-1117(2)(e)  states that “No state agency shal l  h i re,  purchase, lease,
or rent  any informat ion management i tem l is ted in subsect ion (1)  of  th is sect ion
without the wr i t ten approval  of  the informat ion management serv ices
administrator. ”

2.2 Objectives

The procurement review process should serve the fo l lowing object ives
establ ished in statute:

2.2.1  “ [S]ubstant ia l  economies can be effected by jo int  use of  a consol idated
communicat ions system by departments,  agencies,  and subdiv is ions of  state
government.”  [Sect ion 81-1120.01]
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2.2.2  “To coordinate the purchase, lease, and use of  communicat ions services
equipment and faci l i t ies for  state government.”  [Sect ion 81-1120.17(1)]
2.2.3  “To advise departments and agencies of  the state and pol i t ical
subdiv is ions thereof  as to systems or methods to be used to meet requirements
eff ic ient ly and effect ively.”  [Sect ion 81-1120.17(2)]
2.2.4  “The purpose of  the informat ion management services div is ion is to
provide central ized,  coordinated,  and eff ic ient informat ion management services
to al l  s tate agencies and to prevent unnecessary dupl icat ion of  informat ion
management operat ions and appl icat ions in state government.”  [Sect ion
81-1116.02]
2.2.5  “To assure the most cost-effect ive use of  state appropr iat ions” … and “ to
coordinate the state’s investments in informat ion technology in an eff ic ient and
expedi t ious manner.”  [Sect ion 86-513]
2.2.6  To “ [a]dopt minimum technical  standards, guidel ines,  and archi tectures…”
[Sect ion 86-516(6)]
2.2.7  To “ [c]oordinate effor ts among other noneducat ion state government
technology agencies and coordinat ing bodies.”  [Sect ion 86-520(4)]
2.2.8  To “ [w]ork wi th each governmental  department and noneducat ion state
agency to evaluate and act  upon opportuni t ies to more eff ic ient ly and effect ively
del iver government services through the use of informat ion technology.”  [Sect ion
86-520(7)]
2.2.9  To “ [ r ]ecommend … methods for  … making informat ion sharable and
reusable,  e l iminat ing redundancy of  data and programs, improving the qual i ty
and usefulness of data, and improving access to data…” [Sect ion 86-520(8)]
2.2.10  To “aggregate demand, reduce costs … and encourage col laborat ion
between communit ies of  interest”  [Sect ion 86-524(1)(c) ]
2.2.11  To “encourage compet i t ion among technology and service providers.”
[Sect ion 86-524(1)(c) ]
2.2.12  To "coordinate the state’s investments in informat ion technology in an
eff ic ient and expedi t ious manner."  "The provis ions are not  intended to impede
the rapid deployment of  appropr iate technology or establ ish cumbersome
regulat ions or  bureaucracy.”  [Sect ion 86-513]

3. Definit ions

3.1 Communications

Sect ion 81-1120.02 includes the fo l lowing def ini t ions:
“(3)  Communicat ions system shal l  mean the total  communicat ions faci l i t ies and equipment
owned, leased, or  used by al l  departments,  agencies,  and subdiv is ions of  state
government;  and
(4) Communicat ions shal l  mean any transmission,  emission,  or  recept ion of s igns,  s ignals,
wr i t ing,  images, and sounds or inte l l igence of  any nature by wire,  radio,  opt ical ,  or  other
electromagnet ic systems.”

3.2 Information Management I tem

Pursuant to Sect ion 81-1117(1),  “ information management i tem” includes but  is  not  l imi ted
to: (a)  Computer equipment;  (b)  Per ipheral  devices (such as data input,  data output,  data
storage, or  data communicat ions);  (c)  Computer code, programs or operat ing systems; and
(d) Service contracts for  informat ion technology.

4. Related Documents

4.1  Direct  Market Purchase Author i ty (DAS Mater ie l  Memo dated July 1 of  each year)
(Memo from Administat ive Services -  Mater ie l  Div is ion)
4.2  NIS Procurement Manuals,  Document Flows and Menu Select ions -  Except ion Order
Purchases for  Communicat ion Equipment and Informat ion Management I tems
4.3  NIS Final  Level  of  Approvals
4.4  Enter ing a Purchase Requis i t ion ( Including Informat ion Management I tems)
4.5  Enter ing a Purchase Requis i t ion for  OT Equipment  (Communicat ions Equipment)
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State of Nebraska 
Office of the CIO 

 

List of Preapproved Items for Purchase 
 

For the purpose of procurement reviews conducted pursuant to NEB. REV. STAT. §§ 81-1117, 
81-1120.17 and 81-1120.20, the following items are preapproved for purchase by agencies, if 
the cost of the item is less than $500.00: 

 
1. Functionally equivalent parts needed to repair existing equipment  
2. Cables for connecting computer components 
3. Power Cords / Adapters 
4. Extender Cables for Keyboards / Mice  
5. KVM (Keyboard - Video - Mouse) Switches 
6. USB / PS2 Connectors 
7. Memory Chips 
8. Laptop Batteries 
9. Laptop Docking Stations 
10. UPS (Uninterruptible Power Supply) Units, and replacement batteries 
11. Keyboards, including those for tablet computers 
12. Mice 
12.13. Microphones 
13.14. Speakers 
14.15. Monitors that are ordered without a system 
15.16. Hard Drives 
16.17. CD/DVD/Blu-ray Drives and Players 
17.18. Video Cards 
18.19. Network Cards 
19.20. Barcode Pens and Readers 
20.21. Card Readers 
21.22. Smart Board Overlays 
22.23. Projectors and Projector Lamps 
23.24. Desktop Printers 
24.25. Printer Toner and Ink 
25.26. Desktop Scanners 
26.27. Small Label Printers 
27.28. Blank CDs or, DVDs or Blu-ray Discs 
28.29. Blank Tapes 
29.30. Digital Voice Recorders 
30.31. Flash Drives 
31.32. Software Books 
32.33. Training CDs or, DVDs or Blu-ray Discs 
33.34. Logic boards and computers that are integral parts of equipment that serves a 

primary purpose other than information management, including digital cameras, lab 
equipment, and motor vehicles. (Items covered here are not subject to the $500.00 
limit.) 

34.35. The Office of CIO may provide documented preapproval for the purchase of 
certain other items by an agency. 
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